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Hospitality Confirmation
Christopher L. Heuertz Word Made Flesh
Host organization:  

Event date:  

Host contact:  

Cell phone:  

TRAVEL
Arrival flight information:  

Departure flight information:  

Person meeting Chris at the airport:  

Cell phone: 

Meeting place at the airport:  

Alternative transportation to venue:  

Transportation phone:  

Cost of alternative transportation from airport:  

ACCOMMODATIONS
Please make a reservation for Chris before he arrives.  If you are not able, please notify us so we can make preparations in advance.

Place of accommodation:  

Type:
 FORMDROPDOWN 


Phone:  

Will internet access be available?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

Wireless?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

Click or press spacebar to check appropriate box
MEALS


What/where will meals be provided for Chris?


If you are not able to provide meals at your venue, what options are within walking distance?

FINANCIAL
Name of contact person to submit reimbursements to:  

Email or mailing address:  

How would you like them submitted?
 FORMCHECKBOX 
Email scanned copies
 FORMCHECKBOX 
Actual receipts

Please make reimbursements for accommodations, meals and airfare payable to Word Made Flesh.

If your event is donating an honorarium, please make the check payable to Chris Heuertz.  If you require an IRS Form W-9 and will provide Chris with an IRS Form 1099, please make request from: Twyla.OCallaghan@wordmadeflesh.org
Please send the reimbursements and honorarium to:  Word Made Flesh, P.O. Box 70, Omaha, NE 68101
SCHEDULE
Please attach a schedule of all Chris’s speaking events, meetings, interviews and meals so that he can be prepared in advance.  He will print this out before arriving to your event.  If there are any changes, please have the updated schedule available to him upon arrival.
MERCHANDISE
May we have a table set up for the following Word Made Flesh materials:

Informational material & books
 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No


Word Made Flesh t-shirts 
 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No


Sari Bari blankets & bags  
 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

Is it possible for you to provide a person to assist with selling books and merchandise at the WMF table?  

 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If there is a bookstore, will you have Chris’s book, Simple Spirituality, in stock?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No
If your organization would like to order copies of Simple Spirituality directly from IVP with a 50% discount, contact Andrew Bronson: ABronson@ivpress.com.

MEDIA
Will any audio or video be recorded of Chris’s speaking events?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If so, will you give Word Made Flesh permission to use for its own purposes?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If possible please send recordings to:  Twyla O’Callaghan, 429 W. Howard Ave. #4, Decatur, GA 30030
COMMENTS


Please let us know if there are any other details that might be helpful.

† If your event is held outside the U.S., mail an official invitation on letterhead one month prior to the event date to:
 Word Made Flesh, P.O. Box 70, Omaha, NE 68101
† Please return this form one week prior to the event.
† Please email this form to: Chris.Heuertz@wordmadeflesh.org and Twyla.OCallaghan@wordmadeflesh.org
